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Purpose:

Electronic voting may be necessary for timely and emergency matters that come up between
executive meetings. This policy is designed to clarify and expedite the process of collecting and
recording electronic votes.

e A majority of Table Officers must approve the motion for electronic vote

e The motion must have a proponent and a seconder

e A minimum of 50% of all executive members must vote or register their abstention in
order for the process to be considered valid; otherwise, the vote is determined to not
have received quorum.

An example of a time-sensitive matter suitable for electronic vote may be to fill a vacancy on
the Executive. Our bylaws state that the Executive must appoint a member to fill a vacant
position within 20 working days of its becoming vacant. In such cases, the Table Officers may
recommend a member to the position and the Executive may complete an e-vote to confirm
the appointment.
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VIUFA EXECUTIVE ELECTRONIC VOTE PROCEDURE

Purpose
This procedure is in support of the Executive Electronic Vote Policy as detailed above.

The vote will be managed through VIUFA email accounts sent by the Office Manager. In
the alternative, the Table Officers may designate a member of the Executive to manage
the vote.

The vote manager will create an E-Vote document based on the E-Vote template, and
use this to track the votes from executive members.

Votes will have a predetermined time (example 48 hours).

Members of the Executive will vote by replying to the email with “in favour”, “not in
favour”, or “abstain”. The Chair of the Executive (usually the President) will send a vote
privately to the vote manager.

A majority of the voting members must vote “in favour” for the motion to pass.

The vote will end after the predetermined time has elapsed or when a majority of
executive members have voted for one option.

The vote manager will inform the Executive through email on the results of the vote.
The vote will be recorded as a separate electronic meeting with the motion as the
single item of business.



